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The following is a complete index of policies and attachments otherwise available in the 
Office of Education Manual. It is intended to replicate the organization of documents 
previously found on the Office of Education Homepage, and is provided here for the 
convenience of users who may prefer the prior formatting.  
 
OOE Policy 1: Student Attendance, School Calendar, and Home Instruction(April 29, 
2008) 

Attachment 1: Attendance Standards-State Responsible Students 
Attachment 2: Unexcused absences 
Attachment 3: Student Attendance Record 
Attachment 4: Tuition Student Absence 
Attachment 5: Tuition Student, Continuing Absence 
Attachment 6: Tuition Student, Unresolved Absence 

 
 
OOE Policy 2: Employment, Professional Development and Training of Personnel 
Funded by or through the DCF OOE (November 16, 2009) 

Attachment 1: Training Roster 
Attachment 2: Monthly Training Report 

 
 
OOE Policy 3: Mediation and Due Process (January 9, 2008) 
 
 
OOE Policy 9: Auditory Screenings (May 14, 2007) 

Attachment 1: Audiological Screening 
Attachment 2: Audiological Screening Parental Letter 
 
 

OOE Policy 10: Request to Realign Approved Spending Plan (December 16, 2009) 
Attachment 1: Request to Realign Approved Spending Plan 
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OOE Policy 11: Nursing Services for Students Attending Department of Children and 
Families (DCF) Regional Schools (July 28, 2010) 

Attachment 1: Administration of Medication: Permission 
Attachment 2: Nursing Handbook-Index 
Attachment 3: IEP Nursing Assess./Indiv. Health-Care Plan: Traditional Student 
Attachment 4: Annual Physical Examination Form 
Attachment 5: Individualized Health-Care Plan 
Attachment 6: Diabetes Information Package (6A-6G) 
Attachment 6A: Diabetes Intake Check List 
Attachment 6B: Diabetes Health-Care Provider Orders 
Attachment 6C: Diabetes Supplies 
Attachment 6D: Diabetes Individualized Health-Care Plan 
Attachment 6E: Diabetes Parent/Guardian Permission to Release/Exchange 
Information 
Attachment 6F: Emergency Plan – Diabetes 
Attachment 6G: Training a Delegate-Permission for Emergency Glucagon During 
School 
Attachment 7: Training a Delegate for Epinephrine Administration 
Attachment 7A: Training a Delegate - Epinephrine Auto-Injector Training 
Checklist 
Attachment 7B: Training a Delegate - Permission for Epinephrine Injection at 
School 
Attachment 8: Emergency Plan – Anaphylaxis/Allergy 
Attachment 9A: Asthma Action Plan 
Attachment 9B: Emergency Plan-Asthma 
Attachment 10: Self-Administration of Medication by Student (10A-10E) 
Attachment 10A: Permission for Student to Self-Admin Medication 
(Parent/Guardian) 
Attachment 10B: Permission for Student to Self-Admin Medication (Health 
Provider) 
Attachment 10C: Self-Admin of Medication for Asthma-Student Agreement 
Attachment 10D: Self-Admin of Medication for Allergy/Anaphylaxis-Student 
Agreemnt 
Attachment 10E: Self-Admin of Medication for Diabetes Care - Student 
Agreement 
Attachment 11: Emergency Plan – Follow-Up Documentation 
Attachment 12A: Athletic Pre-Participation Physical Exam Form-Part A: History 
Attachment 12B: Athletic Pre-Participation Physical Exam Form-Part B: Eval 
Attachment 13: Automated External Defibrillator 
Attachment 14A: Training a Delegate for Glucagon Administration 
Attachment 14B: Evaluation: Training a Delegate for Glucagon Administration 
Attachment 14C: Certificate for Emergency Glucagon Administration 

 
 
OOE Policy 12: Educational Surrogate Parents (August 5, 2009) 
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Attachment 1: Educational Surrogate Parent Training Material 
 
 
OOE Policy 13: Contracted Related Services - Regional Schools (June 9, 2008) 
 
 
OOE Policy 16: Individualized Education Program (May 4, 2009) 
 
 
OOE Policy 21: Least Restrictive Environment (March 26, 2009) 
 
 
OOE Policy 22: Protection of Students' Rights in Regard to Evaluation and Reevaluation 
Prodedures (May 4, 2009) 
 
 
OOE Policy 23: Potentially Disabled (March 17, 2009) 
 
 
OOE Policy 24: Provision of a Free, Appropriate Public Education and Full Educational 
Opportunity (March 17, 2009) 
 
 
OOE Policy 26: Procedural Safeguards (May 22, 2009) 
 
 
OOE Policy 29: Reporting Unusual Incidents-Regional Schools (March 31, 2006) 

Attachment 1: Administrative Order 2:05 UIRMS 
Attachment 2: Addendum to A.O. 2:05 Community Reporting UIRMS 
Attachment 3: UIR Paper Form 
Attachment 4: Procedures for Reporting Accidents (State Vehicles) 

 
 
OOE Policy 31: Universal Precautions, Infection Control, Bloodborne Pathogens and 
Post-Exposure Management in DCF Regional Schools (August 12, 2009) 

Attachment 1: Release of Information for Post-Exposure Management 
Attachment 2: Exposure Incident Form 

 
 
OOE Policy 32: Participation and Attendance at School by Individuals with HIV (May 20, 
2008) 
 
 
OOE Policy 33: Student Conduct (April 12, 2011) 

Attachment 1: Required Elements for a "Code of Student Conduct"  
Attachment 2: Behavior Management Guidelines and Best Practices 
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Attachment 3: Behavior Management Information for Parents and Residential 
Providers 
Attachment 4A: Parental Notice Regarding Use of Approved Physical Control 
Techniques (Day Students)  
Attachment 4B: Notification of Use of Approved Physical Control Techniques 
(Residential Students)  
Attachment 4C: Parental Notification of Use of Approved Physical Control 
Techniques (Residential Students) 
Attachment 5A: Handle With Care Written Test 
Attachment 5B: Handle With Care Course Competencies Checklist 
Attachment 5C: Handle With Care Basic Skills: Course Competencies 
Attachment 5D: Professional Development Form 
Attachment 6: UIR and Use of Physical Control Techniques 
Attachment 7: Written Notification Regarding Use of Physical Control 
Attachment 8: Physical Control Technique Report 
Attachment 9: Debriefing Meeting Summary 
Attachment 10: Disciplinary Action Documentation Form 

 
 
OOE Policy 34: Emergency Nursing Services - Regional Schools (January 6, 2009) 

Attachment 1: Notification of Contracted Nursery Services 
Attachment 2: Contracted Nursing Services Weekly Timesheet 

 
 
OOE Policy 36: Admission of Tuition and State Facility Education Act (SFEA) Students 
to Department of Children and Families (DCF) Regional Schools (April 29, 2008) 

Attachment 1: Health Information Form 
Attachment 2: Student/Infant Contact Information Form 
Attachment 3: Request Records: Traditional Student 
Attachment 4: Application Enrollment of Traditional Tuition Students 
Attachment 5: Unable to Accept Traditional Student 
Attachment 6: Admission Medical Examination Form 
Attachment 7: Application Tracking Form: Traditional Student 
Attachment 8: Request Records-Schedule IEP: Traditional Student 
Attachment 9: Application for Enrollment: TEACH/TEC Student 
Attachment 10: Unable to Accept-Based on Application: TEACH/TEC  
Attachment 11: Preliminary Interview and Request Records:TEACH/TEC  
Attachment 12: Unable to Accept-Return Records: TEACH/TEC  
Attachment 13: Application Tracking Form: TEACH/TEC Student 
Attachment 14: Acceptance TEACH/TEC Student Request Additional Records 
Attachment 15: Request Records: SFEA Student 
Attachment 16: Unable to Accept: SFEA Student 
Attachment 17: SFEA Student Acceptance and Request Additional Records 
Attachment 18: Continuation of Discharged Resident Student as Tuition Student  
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OOE Policy 37: School Bus Transportation (May 31, 2006) 
Attachment 1: Pre-Trip Vehicle Checklist 
Attachment 2: Daily Vehicle Log 
Attachment 3: Gas Credit Card Report 
Attachment 4: E-Z Pass Report  
Attachment 5: Bus Maintenance Report 
Attachment 6: Vehicle Maintenance Log 
Attachment 7: Vehicle Maintenance Schedule 
Attachment 8: Weekly Bus Inspection Report 
Attachment 9: Quarterly Bus Inspection Report 
Attachment 10: Monthly Vehicle/Energy Report 
Attachment 12: Monthly Cell Phone Certification 
Attachment 13: Daily Cell Phone Log 
Attachment 14: School Bus Driver Certification Roster 
Attachment 17: Rotation of Extra Time Assignments for Bus Drivers 
Attachment 18: Transportation Bi-Weekly Time Sheet 
Attachment 19A: Transportation Exception Sheet 
Attachment 21: Student Transportation Incident Report 
Attachment 22A: Student Emergency Information Form 
Attachment 22B: Infant/Toddler Emergency Information Form 
Attachment 22C: Staff Emergency Information Form 

 
 
OOE Policy 43: Emergency Preparedness (Shelter-in-Place) - Regional Schools 
(October 27, 2008) 

Attachment 1: Emergency Preparedness Letter 
Attachment 2: Emergency Medical Update 
Attachment 3: Request for Emergency Medication 
Attachment 4: Emergency Preparedness (Second Notice) 

 
 
OOE Policy 44: Safe and Drug Free School Environment (January 22, 2013) 

Attachment 1A: Definitions 
Attachment 1B 
Attachment 1C: Drug paraphernalia, defined; determination. 
Attachment 2: Definitions 
Attachment 3: School Search Checklists 

 
 
OOE Policy 45: Programs and Interventions for Student Abuse of Alcohol, Tobacco or 
Other Drugs (April 29, 2008) 

Attachment 1: Action Form for Report of Suspected Student Substance Abuse 
Attachment 2: Substance Abuse Report Form From Staff Member and/or School 
Nurse 
Attachment 3: Statute Citations  
Attachment 4: Points of Discussion with a Medical Facility 
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Attachment 5: Medical Examination Report 
Attachment 6: Contacting Parent/Guardian Regarding Medical Examination 

 
 
OOE Policy 46: Fire Safety and Emergency Building Evacuation in DCF Regional 
Schools (August 7, 2006) 

Attachment 1: School Fire Drill Log 
Attachment 2: Day Care Center Fire Drill Log 

OOE Policy 46 Addendum: Fire Safety and Emergency Building Evacuation in DCF or 
DHS SFEA Programs (August 7, 2006) 

Attachment 1: School Fire Drill Log 
 
 
OOE Policy 47: Reporting Suspected Child Abuse and Neglect and Potentially Missing 
Children (May 5, 2010) 

Attachment 1: School Reference Form 
OOE Policy 47 Addendum: Reporting Potentially Abused, Neglected, Missing and 
Exploited Adult Students (August 7, 2006) 

Attachment 1A: Adult Protective Services Agencies 
Attachment 2A: School Reference Form 

 
 
OOE Policy 48: Food Safety in DCF Regional Schools (August 7, 2006) 

Attachment 1: HACCP-Based Standard Operating Procedures 
Attachment 2: Production Record 
Attachment 3: Food-borne Illness Incident Report 
Attachment 4: Physical Hazard Incident Report 
Attachment 5: Receiving Log 
Attachment 6: Refrigeration Log 
Attachment 7: Thermometer Calibration Log 
Attachment 8: Food Safety Checklist 
Attachment 9: Damaged or Discarded Product Log 
Attachment 10: Cleaning and Sanitizing Log 
Attachment 11: Food Safety Program Review Checklist 

 
 
OOE Policy 49: School Wellness and Nutrition (August 7, 2006) 

Attachment 1: Model School Nutrition Policy 
 
 
OOE Policy 50: Integrated Pest Management - Regional Schools (August 12, 2008) 

Attachment 1: Model School IPM Policy 
Attachment 2: IPM Coordinator Information 
Attachment 3: Annual Report for School IPM 
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OOE Policy 51: Managing Hazards - Regional Schools (March 31, 2009) 
Attachment 1: Written Hazard Communication Program 
Attachment 2: Lockout-Tagout Program 
Attachment 3: N.J.A.C. 8:59-5.7 
Attachment 4: Maintenance of Asbestos and Non-Asbestos Floor Coverings 
Attachment 5: Written Indoor Air Quality (IAQ) Program 
Attachment 6: PEOSH IAQ Standard Inspection Checklist 
Attachment 7: HVAC Inspection Checklist 
Attachment 8: HVAC Preventative Maintenance Log 
Attachment 9: Renovation/Construction Project IAQ Compliance Checklist 

 
 
OOE Policy 52: DNR Orders - Regional Schools English Version (December 8, 2008) 

Attachment 1: Acknowledgement of Receipt of OOE Policy 52 
Attachment 2: Consent of Parent/Guardian for release of Student's DNR Order 
Attachment 3: Consent of Adult Student for Release of DNR Order 

 
 
OOE Policy 52: DNR Orders - Regional Schools Spanish Version (December 8, 2008) 

Attachment 1 Spanish: Acknowledgement of Receipt of OOE Policy 52 
Attachment 2 Spanish: Consent of Parent/Guardian for release of Student's DNR 
Order 
Attachment 3 Spanish: Consent of Adult Student for Release of DNR Order 

 
 
OOE Policy 53: Harassment, Intimidation and Bullying of Students (September 9, 2011) 

Attachment 1: Report of Harassment/Intimidation/Bullying form 
Attachment 2: Investigation Report: Harassment/Intimidation/Bullying 
Attachment 3: Parental Communication Letter  
Attachment 4: Parental Follow-Up Meeting Letter 

 
 
OOE Policy 54: Internet Safety (June 11, 2012) 
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